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CAO1: AFFILIATION PROCESS FLOW-CHART

CLUB AFFILIATION

31st March [more
Existing club | ——| than a year old at |——|
this date]
New club 12 mqndls fgllowmg
inception
V005 Jun 20

Key requirements for affiliation
* Club Head Coach (CHC) appointed
* Club Secretary appointed
* Club Treasurer appointed
+  Club Welfare Officer (CWO) appointed
+ DBS checks for CHC & CWO
» Level 2 coaching qualification for CHC
« Safeguarding training for CWO
+ First Aid training by Club Member
» Legal structure agreed
* Club Constitution confirmed
* Annual report [clubs over 1 year]
O Financial checks [clubs under 1 year]
O Accounts [clubs over 1 year]
* Club policies;
O Anti-Doping
O Values
O Safeguarding
O Harassment and Anti-Bullying
O Anti-Bribery & Corruption
a Equality
O Health & Safety
O Social Media
O Codes of Conduct
O Data Protection
O Privacy Notice
*  Membership confirmed
Q 5 playing members
O 2 court-side support members
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Club works with Regional Development Officer (RDO) to draft the
application, which is shared with the Governance & Finance Committee

(GFC) and Compliance & Membership Officer (CMO) for feedback
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If areas for improvement are
identified, the RDO will revert to
the club to redraft the application

with the required amendements

If the GFC is content with the
draft, the RDO asks the club to
sign-off the application which will
be taken to the next GFC meeting
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If further points for review are
identified at the GFC meeting, the
RDO will revert to the club to
support redrafting the application

If agreed at the GFC meeting, the
GFC will recommend to the
Board of Trustees (BOT) that the
club be affiliated
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If further points for review are
identified at the BOT meeting, the
RDO will revert to the club to
support redrafting the application

At the next BOT meeting, if ithe
Board is in agreement, the
application is accepted and the
club will be affiliated
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