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FLOWCHART FOR SAFE RECRUITMENT FOR THOSE IN WITH CONTACT WITH
CHILDREN AND YOUNG PEOPLE

A JOB OPPORTUNITY ARISES WITHIN GBWR

¥

JOB DESCRIPTION, PERSON SPECIFICATION AND APPLICATION FORM PRODUCED

¥

APPLICANT COMPLETES APPLICATION FORM, LETTER OF INTEREST INCLUDING CONSENT TO COMPLETE EITHER A DBS DISCLOSURE FORII
OR SELF DISCLOSURE FORM AS DIRECTED-SENT TO HEAD OFFICE AND APPLICATION FORM IS RETURNED TO REGION/CLUB/GBWR

2

SHORT LISTING — ALL SHORT LISTED CANDIDATES REQUIRED TO COMPLETE DISCLOSURE FORM AT THIS STAGE OR AFTER VACANCY IS
OFFERED DEPENDENT ON DBS CLEARANCE

) 2

APPLICATION UNCLEAR: FURTHER
CLARIFICATION REQUIRED FOR APPLICATION REJECTED AT SHORT LISTING STAGE

¥

CONTACT APPLICANT EITHER BY TELEPHONE OR
LETTER FOR CLARIFICATION

) 2

SHORT LISTED AND UNDERTAKES FORMAL INTERVIEW

APPLICANT SENT LETTER OF REJECTION

@

SELECTED BY INTERVIEW PANEL AND JOB OFFER MADE: REFERENCES OF CONCERN GIVEN OR RISK
IDENTIFIED BY DBS DISCLOSURE

¥

GBWR CHECK LIST OF INDIVIDUALS BANNED FROM WORKING IN NOTIFY APPLICANT AND WITHDRAW OFFER
GBWR AFTER RISK ASSESMENT IS COMPLETED

* SATISFACTORY PERSONAL REFERENCES OBTAINED

&«

&

CHECKS SATISFACTORY —APPOINTMENT CONFIRMED-ALL FORMS
SENT TO HEAD OFFICE

@

INDUCTION PROGRAMMES RE ENFORCING ROLES AND
RESPONSIBILITIES
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